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eVA

STEPS TO REGISTER AS A VENDOR FOR ARIBA
SUPPLIER NETWORK

You are required as a eVA vendor to register with the Ariba Supplier Network to
enable order receiving capabilities.

To start with the registration process, access:
https://service.ariba.com/Supplier.aw

SupplierNziavve) AL

supplier.ariba.com

Register as New Supplier -
g P Register Here «

1. Click Register Here to open the Welcome to Ariba Supplier Network
Registration page and begin the registration process.

Welcome to Ariba Supplier Network Registration

By registering, you will make your company's products and services visible to buyers on Ariba Supplisr Netwark.

Everything you necd to know before registering:

* To prapare for registration, prnt and fill out the Workshest -- Wiew Workshast

* Your Company D=U-N-5 number -- contact Dun & Bradstreet, Inc .

* Faor security reasons, there is & ime limit for registration. We recommend that you prepars all requested information in
advance by printing and filling out the workshest,

| Procaad with Registration | Exit |

2. Click View Worksheet to open the Ariba Supplier Online Help page.

- This page will provide you a listing of all company information needed to
register as a supplier with Ariba. Keep this window available, or print out
the information listed for the registration process.

- After you have read the help page and prepared your information, click
Proceed with Registration to continue.


https://service.ariba.com/Supplier.aw
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Bl wusiness formation | The Ariba registration process is outlined in 6 steps. These 6 steps
Company Cantact are shown on the left hand side menu, high lighting the page you are
Clanifcations currently accessing.

Apcount Administrator

Use this menu if you need to return to any step of the registration

process.

Technical Capakiltins
Agresment

Summary

Kl Business Information

A wizard will guide you through the registration process.
To begin the process, anter your valid D-U-N-5 number and your company name, then click Naxt,

* Indicatas reguired fisld

* Company D-U-N-SE Humber: I - - 99 - 999 - 9999 | If yau don't know your D-U-N-S number, conkack Diyn &

stroet, In

* Company Name: I

Tax 1D Humber: I—

3. The Business Information section will provide you fields to enter in your
DUNS number and Company Name.

- Click Next to open the Company Information page.

Note: All fields marked with an asterisk are required and need to be completed.
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B3 company Information

Entar basic information about your cormpany. This information is the core of your suppliar profile, which will be visible to buying
organizabion: on Anba SH.

* Indicates reguired fald

* Address 1: |'|

Address 2 |

Address 3 |'

+ ity |

* State:

=

| Alabarma

o

[Uza United States

* Zip:

* Coundry: ﬂ This selection will refresh the pa g content

* Main Company Ernail: |

Mlaan Company URL:

[

4.

* Mamn Phone:

Main Fax:

* Preferred Timezone:

* Dafault Currancy:

In the Company Information section, enter information in the required
fields:
e Address 1 — Enter in additional information if needed in the 2nd
and 3" address fields.
City — The City to which your company is located
e State — Click on the down arrow of the drop down menu to select
the state.
e Zip -- The Zip to which your company is located.
Country — Click on the down arrow of the drop down menu to
select the country.
¢ Main Company Email — Enter the e-mail to which you want to be
your main contact.

* aunitry fires Murnber
[usas =1 |
[usa1 =l |
[Setect =
Uz Dellar
| (ot J it

In the Main Phone field, enter the area code and number in the
appropriate fields.

Select the Preferred Time zone

The Default Currency field will be set to US Dollar. If you need to
change the currency, click Select Currency to view the currency
selections.

When you have completed entering the fields, click Next to continue.

-4 -
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E] ciassifications

Ta indicate the comrmodities you supply and the industries and territories you serve, click the buttons below. Take this sptional step ba
help poteantial buyers find you on Ariba Supplier Network.

Commuodities

Click this button to chonse commadities your company suppliss

Industries

Click this button to choose industries your company serves | Choose Industries

Territories
Chck this button to choose terrtorias your company serves | Choose Territorias

(oETE

Note: The following listed fields are not required. You have previously defined your
company’s commodities during the eVA registration process.

- Click Next to continue with the registration process and advance to the Account
Administrator section.
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B} Account Administrator

Enter basic information for your admanistrator account. The name, phone, and email address will be part of your supplier profile, and
visible to buying organizations.

* [ndicates required fiald

* Fardt Mamae: |
Middle Name: [

* Last Name: |

@ty Aras  Mur
* Phone: [EFE l

¥ Usermame: |

* Emnail Address: |

* Password:

* Confirm Passwaord:

I
* Secret Quashion: a
~| Halp
I

* Secret Answer:
Halp

* preferred Languags: [English B Used for routsd documents and smail notifications
=
5. The Account Administrator section provides a listing of fields to enter
information for the administrator for the Ariba account. Enter all required

fields appropriately.

Note: The Username field must be your e-mail address. Enter this e-mail
address in the E-mail Address field.

- The Password field must be 8 characters long and contain a numeric
character somewhere in the middle of the entry. (Example: password11).
Enter the password in the Confirm Password field.

- The Secret Question and Secret Answer fields are available if you have
misplaced your password. Enter a question and answer you will remember!

- Once you have completed all the fields, click Next to open the Technical
Capabilities section.

Note: Click Help when available for assistance with listed fields.
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[E] Technical capabilities

Provide basic infermaton about your technrcsl capabilibes. Arha SH preparss your online work spacs acoording bo your prafareances.

&l accounts have the option of using fax, email, and/or online methods for rovting documents. In addition, some suppliers support
advanced order routing rmethods.

® If you do not currantly support cML ar EDT, click Haxt,
& If you suppaort cxML anddor EDI, salack the appropriste checkbox (sg) balow. Aftar regetration, when you log in b yowr sccournt, yau
will be prompted to anker sdditional infarmation to configure your account.

Select all that apply:

F Fax
Ernail
arnba SN Online Methods

XML
Learn more about eXML: www cxmlorg
EDI

1=

q

@)

6. The Technical Capabilities section provides a listing of the contact
methods your company has available to receive orders:

Fax — Mark only if you want orders to be sent via fax.

e Email — Mark only if you want orders to be sent via your email
account.

o Ariba Supplier Network Online Inbox — Mark only if you want orders
to be sent to your ariba inbox.

e cXML - Mark only if you want orders to be delivered in a cXML
format. Cick the www.cXML.org link for more information regarding
the cXML format.

o EDI - Mark only if you want orders to be delivered in Electronic Data
Interchange format.

- Click Next to open the Agreement for the Ariba Supplier Network Terms of
Use.


http://www.cxml.org/
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] agreement

To continue with the registration process, you must check the check box acknowledging you read and agreed to the Ariba Supplier
Network Termns OF Use.

TERMS OF USE OF THE ARIBA SUPPLIER METWODRK
June 13, 2003

1. General
These Terms OF Use of the Ariba Supplier Nebsork (the “Agreament™) describe the terms and conditions applicable to your
carnpany’s (“you®, "your®) sccess of and use of the Ariba Supplier Network (the *Netwark®™). Your access ar use of the Netwark
("Metwork Uze®) i strctly subject o your campliance wth this Agreament, your Techmcsl Suppart Service: agresment with
arba, if any, and Ariba's then-current policies apphcable to the Network. In case of conflict & software license agreement or
Technical Support Services agreement you have executed with Ariba shall take precedence over this Terms of Use.

ToU w10

[T 1 have read the Ariba Supplier Metwork Terms Of Use and agree to these terms.

Previous

7. The Ariba Supplier Network Terms of Use Agreement will list terms
that you need to agree with to complete the registration.

- Mark the | have read the Ariba Supplier Network Terms of Use and
agree to these terms check box at the bottom of the page after reading
the agreement and click Next to continue to the Summary section.
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E Summary

Feview the summary and print it for your records, To go back and edit information, chick Previcus or cick a link on the lsft.
To cornplate your ragistration, click Submit.
The nexct screen provedes information about your new sccount,

| Praviaus | Submit "il

8. The Summary section will provide a listing of all the data you have
entered during the Ariba registration process.

- Verify that all of the information is correct. If you feel that you need to edit
any specific field you can return to that section by using the menu on the left
hand side of the page.

- Click Print to print the information for record purposes.
- Click Submit to complete the Ariba registration process and to open the
Registration Confirmation section. You will need to now login and modify

your account.

- Please go to the next page of this document to configure the technical
settings for your newly established Ariba supplier account.
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Ariba Supplier Network : Supplier

J

Done |
'Euppli er Registration

Registration Confirmation

Your information has been submitted to Anba Supplier Network. You will receive a confirmation
about vour reristration

Thank you for registering with Ariba Supplier Hetworkl

‘You now have an account on Anba Supplier Nebwork. Your account is i preview status, with
lirnited functionality. Log in and complete your supplier profile. Buyers can review your supplier
profile as they search for suppliars. When a buyer establishes a trading relationship with your
company, your account will be updated automatically to full funchonality.

In addion to completing your supplier profile, you can practice uploading catalogs and review

the onling help to famibarize yourself with the features and funchonality of Aribs Supplier
Hetwork.

If your account is not enabled/accessed in 90 days it will sxpire,

Done |

9. Click Log in and get Started to configure your account.

Ariba Supplier Metwork™ : Supplier

Production Mode . =) Technical Settings
Bl M Adrminbateatir

Settings Fuch as order routing, connecting to Aribe K, rading parmner relabionships, notfications, ard paymment.
Thass sattings detwrenina the funchanaliy of pour account

Technical Settimgs Wizard

= Cakal Canfiqure your netork seifiegs in o series of sbeps -» [ Techwicsl Seffings Wizard] —_
4

Buyar Comtacte (] dlr\el:tlr_ o any seckion,
z . Click any link bedow to edi 4 sechion:

@icoomnt Preferences  @Incoming Documents  GPayment

Lncale Fastings shpw Thedirg Fgrnd Adidr
i Teadicsa Ealatizochis Cudens Weh sttachmants  Auizs Procecsing Plug
Lomoany Frofls Eugbem Hotificakions Zhange'Ssncel Srderg

echnical Setbags Mo g glied i

Duick Links
Becoire Aribe Ready
Aries Suppler Froqrams
10. Once successfully logged into your Ariba supplier account, it will need to
be configured. Under the Configuration heading on the left hand side

menu, click Technical Settings to open the Technical Settings section.

- Click Technical Settings Wizard to open the Account Preferences —
Locale Settings section.

-10 -



Ariba®Supplier Network ™" : Supplier

Technical Settings
n Account Preferences
q] Incoming Documents

m Summary

Account Preferences - Locale Settings
Locale Settings : Manage Trading Relationships : Motfications

These settings affect the display of dates and currencies in purchase orders.
¥ Indicades regquired field

* Preferred [EST (Eastern Standard Time -
1 Timezone: I ! =
L}
*Default  ys pollar  [Salsct Currene
CuFTEnCy:

=l

11. In the Account Preferences — Locale Settings section enter the time
zone to which you are located and select the Default Currency (US
Dollar is shown by default).

Ariba Supplier Network™ : Supplier

Technkcal Setlings

Aok Prefarertes
Inceming Cocumarnts

SUMMATY

El 2ccount Preferences - Trading Relationships
L Locate Setings - Manage Trading Relationshins | @ Wobfostens

Click a radic butten Exlom to ndicate your prefermed methd for responding Lo relestanship requests.

I prafer to remaive ralsbanskip raquasts ax fallows:

& aubometicalyy sccept Sl relstonship requests
© Aubornaticalty sccept Sl costomer requests but mecaally review sl marketplace requests

T Hanually raview al ralationship regees

Dabn Podier / Seognty Dizcloesyre / Teoms of Use

hfs driha Tae Al rishie redarand | ensl Mnatice

12. Within the Account Preferences — Trading Relationships section, mark
Automatically accept all relationship requests. Click Next to open the
Account Preferences — Notifications section.

-11 -



Ariba Supplier Network™ : Supplier

Technecal Settings

Bpooank Preferences
Incoming Cocuma s

SUMTARY

Mext

El Account Preferences - Notifications
L Locate Setings © Manage Trading Relationshios | Ratificshans

Enter up to three email addresses mer field. Use & comime o separate robiple email addresses. Select the dwckbor for each
natificabion typs yoos want b recens, To stop delivers of a nobificsbon type, desslec the checichor, Tour smat infermabon iz saved for
Ratesr ugs,

* Inclesdes requined fSeld

Catalog Sanvics

* Emal lsteitcam I Matifp whan & buyer subseribas to vour catalag.
Cerdin
° Emali fesh@test com F Molily when & ooder is undeliverable
Irewnice
* Email [srmtest com i Motify whan s meaics is undsliversble ar its ststus has
een changed.
Hugar
* Emal [igsbaest oom g7 Motify when s buyer crestes s trading relstionshio wich your
COmpany.

Hetenik Service

13. In the Account Preferences — Notifications section, enter e-mail

addresses to which you want items to be sent in the listed fields.

- Mark the checkbox to the right of the applicable fields for which you
want to be notified.

- Click Next to continue to the New Orders section.

-12 -



Ariba Supplier Network™ : Supplier

Technecal Settings

st e O T

Inceming Cocume s

SUMTARY

H new orders
L [Mew orders| @ Ordess with Attachments | ChanpesCancel Orders | Mon-Catabog Onders

Seleet pour préeferssd method for receiving nes ordes.

+ U Fex

L =] [ses [esscnees

[T Sand & cover pags mih sach fax
¥ Irechude the full PO in the fas

[u=a

W Emmail

Address to send arders to! [bestgnest.cam
[T attach oML Ordesfegquest in the smal message

' includa the full PO in the amsil massags

T Opline Inbox [Save POs inmy onlne inhox, byt do not send them to med

14. Within the New Orders section, select the method to which you want to
be notified about new orders. Mark Fax or Email and enter in the specific
number or e-mail address. Mark available fields for any additional options

- Click Next to continue to the Orders with Attachments section.

-13 -



Technical Settings

E orders with Attachments
L hew Orders 1 [Orders mih Attachments| @ Change/Cancel Orders  Non-Cotakog Orders

Inceming Eecuments

SUMMTIATY
Seleet vour preferred methed for recsiving purchase erders with stachirsnts. Attachments <an be files in any formet, such a3
drawmings, memos, or pickures.

= Emnail
Addrass to sand arders thet have sthachmends: |b€$-‘-@“$'¢-tﬂlﬂ

[T atsch XML OrderRequest in the smal message

r_ Send & retfeation that indudes the onder wath sttachinents in the emsl

© Online Inbas [Save POd isomy anlng inbox, But do net send them bs me)

Poiigy /) Segurity Discloeyes ¢ Teems of Use
2N% Ariha Tae Gl reshts racaraasd | e TR e

15. In the Orders with Attachments section, select the method for receiving
purchase orders that contain attachments.

- Mark Email and enter in the specific email address that you want orders
to be sent. Mark available fields for additional options.

- Mark Online Inbox if you want to receive all orders in your Ariba
supplier inbox.

- Click Next to continue to the Change/Cancel Orders section.

-14 -



ﬂiﬁhwl‘@mmﬁ': Supplier

e

Technecal Settings

Aocant Preferenes
Chﬂﬂgﬁ'llc ancel Orders

Incoming Cecumants E
L pew orders 1 Owders sakh Atachments || Change/Cancel Orders | Mon-Catalog Onders

SUMMIARY

wiis Supporm change orders, hiw moukd you prefer 1o reoeive themt

4 7 e routing method as rew orders

™ Fan
Dl Arga R
Jusa: ] |
[T Send & cover paps mih sach Fax
[T Isecloda the full PG in tha Fa:

= Email

Address to send chaeege orders o) FRsbdbant.com|
[T amach cxXML Ordesfequest in the emall message

¥ [ncluds the fyll PO in the amail massage

' Opline Inbox (S4vs PO in my anlna inbax, bt do net 2snd them ba msd

v |[1e ] (62

16. In the Change/Cancel Orders section, mark one of the following to
receive information regarding change or canceled orders:

¢ Same routing method as new orders — Mark if you want orders
sent via the new order settings

e Fax — Mark and enter in the fax number. Mark available fields for
any additional options.

o Email — Mark and Enter in the email address. Mark available
fields for additional options.

e Online Inbox — Mark if you want Change/Cancel Orders sent to
your Ariba inbox.

- Click Next to continue to the Non-Catalog Orders section.

-15 -



ﬂi&ﬁhwl‘@mmﬁ': Supplisr

e

Technecal Settings
Arorant Preferendes
Inceming Cocume s

SUMTARY

17.

[ Provios [f[Mnst |l £ |
H non-catalog Orders
L pew cirders 1 Owders wih Atachmenks | Change/Cancel Orders @ | Mon-Catslog Orders
Db you accedt non-catalog (ad hocl arders?
 res
F Mo, but sllow tem o routs SRyssY
Ll & R, do not allos theen to roubs.

=plact pour preferred method for raceiving purchass orders thet conkein nan-catslag (ad hoc} thems

[ Saorve pek g rmethod as resvw oeders

7 Fan
Czunkey Aram Bk
UshA 1 "'I

[T Send a cover page with each fax

™ brechude the full PO in the Fax

= Email

Addrais te sand adhoe erdard 1o fiesh@hast oom|
[T Alach ciML GrdesEnrquast in e smai mesags

FF rechude the full PO inthe email message

In the Non-Catalog Orders section, mark the method to which you want
to receive non-catalog orders.

- In the Do you accept non-catalog (ad hoc) orders field, mark if you
want to accept non catalog (ad hoc) orders.

- If you clicked Yes to accept non catalog orders, mark how you want to

receive them (Fax / Email) and mark the available fields for additional
options.

- Click Next to view the Summary section and complete the technical
settings for your Ariba account.

-16 -



Ariba Supplier Network

: Supplisr

Technecal Settings

Aot Preferences
Incoming Cocuma s

SUMMATY

Fravinus || B3 | | Tk |
El summary
|r\el.-| Drders
Frafarrad mathad: Ernil
Eml address 1o send order b R sbdibe o, oo
1 Ettach OrderRequest cEML in the sl meassage; Mo
i Includa tra full FO o the smail megegs : Tan
frders with Attachments
Fraferred methad: Emal
Ermsil address to wend ordar bo: Emsbibask. com
Altach OrdedRequest ML in the emsl message: Mo
Include B full FOom the email message Mo
Change Brders
Aieest change arders: L
Fraferred methad: Emal
Emeil address to send order to; te shibast,com
Gitash OrdesRegquest ML in tha amsl madiage: Mo
Include gz full FOom the email message! s

18. The Summary section will list all the settings you just previously
configured. Please verify that all information shown is correct.

If you feel that any edits need to be made, click on the appropriate menu
selections on the left hand side to return to that section

Click Submit to submit the settings and return to the Technical Settings

section.

Note: You will now have to create a test account to verify that orders are
being sent to your newly established Ariba supplier account.

-17 -
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Ariba" Supplier Network ' : Supplier

Production Mode Technical Settings
Srephanie Sagen
Administrator Settings such &% order routing, connecting to Ariba SN, trading part:gl relstionships,
notifications, and payrment.
= Iransactions These sethings determine the functionality of your account,
Inbox
Quthox
Inwaicing Technical Settings Wizard
Configure your natwork sattings in a series of staps -> | Technical Ssitings Wizard |
= Catalons
- : "
= Administration -
User Accounts
f "
Buwer Contacts Go directly to any section.
Clack any link below to edit a section:
Reporting
= Configuration ahaccount Preferences 8lncoming Documents @Payment
. | I Haw Srdar Ramittan r
Personal Information sozakimtin
rgonal [nfor B radi lationshi riers With hirmsn iba B ing B
Company Profils Sxstom Wotifications Change/Cancel Quders
= . s I wifar
T I lal
 Resources
Documentation
Euppart

19. Click Home at the top of the menu bar to return to the Ariba supplier
network home page.

Ariba” Supplier Network : Supplier Home SR telp I Laget

Ernatch to Test Aocount Home Hews
Frodusction Mode Towr Horme page showd all the major hasthional aread of your actount. Chek & bk i the Account g.mfn:':h.";al l:ll:'n__“.. [%¢
Frephanie §agern Laslef gectuan an the 1Mt 1o go drectly o &y arda. To reber® W0 el page, chik the Homs bullsa on o ip];l"'{_l;*'ll.‘f_hﬂ:: P
Adiisi St ks e upper right of any soreen. Enterprise Snurcann and
Amba Cnmbe sk
¥ Transactions Mt # &
1 = {etife Selacts A
Lot welcoma, Stepharee Sager [Adminsstrater] Hanags Spend An Resuss
Purchasng Costs
Ll partant Messages i L
[ovbigeg pirbug Takes Off with anby
Enfgrpnise Sourgng
4
t-3 ® Galteg Sharted - Geltevg Starled wnth your Anba SH Account . B
ety b # lew Feeiures « Features sdded in this release and cortact eformabion Bact Buy Lyunchas “Boal |8,
- ol Buw [b Ewpsnss [ Program
\Esar Aonpamds
Starting Points Events
Bumer Corfacts » Orders - View purchase erders received from vour trading pariners
R ® » Whew vvgices Sen b your trading partners
Lt ® lic ang = Vigw satifications
= Conflauration ® Catalogs « Uplosd, edit, e manage your catalogs

20. At the Home section, click Switch to Test Account to open the
Changing Account Mode section.

-18 -



Ariba” Supplier Network : Supplier

[E] changing Account Mode

i waRNING: You are about to switch to Test Mode,
‘When you switch, Ariba SN logs you off of your Production Mode. Any unsaved changes
will be lost,

i To stay in Production Mode and save changes, click Cancel.
Ta switch to Test Mode, chick Q.

mE

21. In the Changing Account Mode section, click OK to create an Ariba test
account.

Ariba”Supplier Network ' : Supplier

[B] create Test Account

‘fou do not yet have & test sccount. To create your best account, complets the fallewing form.

* Username: I
Imit,ﬁttphqmq_jﬂpr@klnlcps.wm Help
* Password: Ituuuntﬂ-* Help
4 = Confirm Password: |“““H"'|
4
ok | |cancel

22. Within the Create Test Account section, enter your normal e-mail
address with the text “test-“ in front.

- In the Password field, enter in a test password and reenter the test
password in the Confirm Password field.

- Click OK to open the Important Message to Account Users section.

-19 -
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Aribn"‘Sup plier Network : Supplier

Test Mode ' Important Message To Account Users
Staphania $iq0n -
Administraner ﬂ mw“‘ﬂl’w Festures ]
= Transactions Walcorne to Ariba Supplier Network. Your account has been fully enabled.
Inbox
This page provides an overview af your supplier account on Ariba. Buying organizations
Sutbon can search for suppliers based on various details of supplier profiles. Your profile
Inyoicing information is vital to your sbility to connect with appropriats trading partners. To
ensure your business docurnents are routed correctly, and that your company profile
= Catalogs represents your company accurately, follow the instructions babow.
i : 'l
¥ Administration F] You might want to print this pags for future referance.
User Accoynts
Buver Balatinnahins I™ Don't show me this page again {Check the box and click Continue at the bottom of
Buver Contacts the page.). You can access Getting Started from the Home page under Irmportant
Messages.
Esgorhng
= Configuration n Review your company profile and account infarmation.

. Provide accurate company profile and account information. Buying
Company Profily organizations on Ariba SN can review supplier profiles as they

Technical Sebtings __h search for new trading parners. Frovide complete and accurate
information te maximize your visibility to potential trading partners.

23. Your Ariba test account has been officially established.
- Within the Important Message To Account Users section, click
Technical Settings from the menu bar to open the Technical Settings

section.

Note — The top left had corner will show “Test Mode”

Aribai"suppliﬂ Network : Supplier

Test Mode [E] Technical Settings
Stephanie Segen
AdeiniFtrator Sattings such a4 order routing, conneching to Ariba SH, trading partner ralatisnships,
notifications, and payment,
= Iransactions These settings determine the functionality of your account.
Inbox
Qutbox
Invoiging Technical Settings Wizard _ -
Configure your network settings in & series of steps -= | Technical Settings Wizard |
¥ Lataloas
— e . i
1
User Accounts
; -
Buyer Contacks Go directly to any section,
i Click any link below to edit a saction:
Eeporting
# Configuration afccount Preferences BIncoming D afayment
Locals Settings HMew Crders Eemittance Address
r rmation T Ralat i Oyclars Wiikh Adtachments Briba Processing Ply
Semoany Profils s betine s & mopl_tien
Mon-Cataslog Drdars
T nical in

24.In the Technical Settings section, click New Orders under the Incoming
Documents heading to open the New Orders section.

-20 -



Ariba” Su pplier Network  : Supplier

m Cancel

E New Orders

Select your preferred method for réceiving new orders.

& Fan
Country Arga  Hurmbar

b fusar =

[T send & cover page with sach fax

I Inchude the full PO in the fax

= Email

Address bo send arders to: |Stuphanit.sauer@kinlrus.mn'l
r Attach cXML OrderRequest in the email message
™ Include the full PO in the email message

T paline Inbos (Save P02 in my online inbax, but do nat cend therm to me)

(ox ] conca

25. Within the New Orders section, select the method to which you want to
be notified about new orders. Mark Fax or Email and enter in the specific
number or e-mail address.

Note: Enter in the normal e-mail address to which you want to receive
orders.

- Mark available fields for any additional options. Click OK to return to the
Technical Settings section.

-21 -



Ariba“Supplier Network™ : Supplier

Test Mode
Stephanie Sagert

Administrator

IEl Technical Settings

Settings such as order routing, connecting to Ariba SN, trading partner relationships,

Z Transactions These settings determing the functionality of vour acoount,
Inbox
Duthox
Inyvoising Technical Settings Wizard

= Catalogs

notifications, and payment.,

o N s

Configure vour netwark settings in 2 series of steps -> | Technical Settings Wizard |
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26. Click Logout at the top of the menu bar. A test order will be sent from
eVA to verify that your account is working and active.

Note: You will need to compose an e-mail with the subject Request A
Relationship between eVA and Ariba to suppliers@ams.com .

- Please include your companies Legal Name within the body of the
message. This is necessary for the eVA system to work with Ariba for
order purposes.

Congratulations, you have completed the eVA / Ariba supplier network
registration process.
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